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How to View & Sign Accommodation Letters 

Step 1: Email Notification 

If a student requests to use accommodations in your course, you will receive an email to your @laredo.edu email asking 
you to review and sign the Letter of Accommodation.  You will need to log in to Accommodate to view and sign the 
accommodation letter. 

 

Step 2: Log In to Accommodate  

To view a student’s accommodation letter, select “Accommodation Letters” on the left menu. 

Then, select the letter that you wish to view. Your signature will be, “Requested” and will appear in a black rectangle next 
to the letter.  

Once a letter is signed, the text will indicate “Signed.” 

 

https://laredo-accommodate.symplicity.com/


Step 3. Once the letter is open, you have the option to print or generate a PDF of the accommodation letter but this is not 
required.  

To return to the full list, select “Return to List (Accommodation Letter)” 

 

 
Should you have any questions, please contact Disability Services by calling (956)721-5137 or email 
lcds@laredo.edu .  

 

mailto:lcds@laredo.edu

